Country Club Accountant
Specific Duties and Responsibilities:

¢ Provide oversight and leadership for all accounting and financial reporting including general ledger, HR,
IT / AP/AR, Payroll, Fixed Assets, tax filing and accounting operations.

¢ Develop finance and accounting policies designed to safeguard the long-term value of Club assets.

¢ Collaboratively with the GM and operating Department Heads (Pro, Superintendent, and Clubhouse
Manager) prepare operating and capital budgets and financial forecasts.

¢ Conduct monthly and annual analyses of actual and budget variances and share material findings with
the GM and Treasurer.

¢ Enhance and maintain financial data collection and analytic processes and systems to allow for
increasing proactive and accurate projections, budgeting, reporting and reconciliations.

¢ Ensure all checks and other deposits are received, recorded, and deposited in an accurate and timely
manner in the Club’s commercial bank.

» Supervise the accounts payable functions including record-keeping, payments, and disbursements.

¢ With the General Manager, ensure that all capital expenditures are accurately estimated, budgeted,
tracked, approved, and appropriately recorded.

¢ Maintain depreciation schedules and ongoing analysis for all capital expenditures.

¢ Administer accounting for existing and new bank debt and leasing contracts. Perform monthly Balance
Sheet / reconciliations of cash accounts.

e Supervise the preparation and timely submission of all state and federal tax returns.
¢ Ensure that monthly payment of sales taxes are made in an accurate and timely fashion.

e Work with the Club’s outside accounting firm as the primary point of contact to complete the annual
audit and report proactively and retroactively to the Treasurer and the Board of Directors as appropriate
and/or requested.

¢ Ensure that all insurance policies, business licenses, liquor licenses and other

appropriate records with financial implications are properly maintained.

¢ Maintain, and as appropriate evaluate and revise, the Club’s retirement plan, employee health
insurance plan and workers’ compensation coverage.



¢ Periodically update the employee human resources manual in coordination with the Federal, State and
local Laws

¢ Interact constructively and collaboratively with other members of Club leadership as well as all staff
and, as appropriate, directly with the members.

* Participate in Board of Directors and/or Committee meetings as Needed.
¢ Other projects as periodically assigned by the GM or Treasurer.

Candidate Qualifications:
¢ Bachelor’s degree in accounting, finance or hospitality

¢ Individuals with experience from any environment or industry sector are encouraged to apply and
those with direct relevant experience in member-funded organizations, including golf, social, tennis or
country clubs, and/or service and hospitality sectors may ultimately be favored.

¢ Candidates should have a demonstrable and referenceable history of professional accounting
competence, of familiarity with current best practices accounting, reporting, and filing principles and
technologies, and of working effectively with external partners (e.g., audit firm, consultants, vendors).

¢ Knowledge in "Northstar" is preferrable.
*They should also bring a track-record of proactivity, driving outstanding financial performance, strong
peer collaborative skills, positive team leadership, and constructive interaction with clients, members

and/or beneficiaries.

Date Position Available:
¢ Immediately

Compensation and Benefits:
* Commensurate with experience, but will include a competitive base salary, participation qualified

retirement plan, group health, golf privileges, and other standard perquisites.

Apply in Confidence to: 200concordmcc@gmail.com



